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1. READ AND FOLLOW ALL DIRECTIONS. 
2. NEVER stand on chair or INJURY MAY OCCUR. 
3. KEEP HANDS CLEAR of moving parts when adjusting movable parts on chair or INJURY MAY OCCUR. 
4. DO NOT use chair for transporting user in or with ANY type of vehicle or trailer.  Winco chairs have not been tested 

or approved for use by an occupant in any type of vehicle or trailer. 
5. NEVER leave an infant or child unattended on chair or INJURY MAY OCCUR. 
6. DO NOT allow children to play on or with the chair or INJURY MAY OCCUR. 
7. Periodically, recheck tightness of all nuts, bolts and screws. 
8. USE ONLY WINCO AUTHORIZED REPLACEMENT PARTS. 
9. NEVER EXCEED the recommended weight capacity of 250 lbs. (113 kg) 
10. SAVE THESE INSTRUCTIONS for future reference and training. 

4500 Task Chair 
4550 Task Chair w/ Adj. Armrests 

 
 

 
CUSTOMER INSTRUCTIONS 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Tools needed: 
• Phillips-head screwdriver  
• Scissors or box cutter 
• Cardboard shipping container (can be used under chair during assembly to protect upholstery) 
• Powered tools not recommended 

 

 
1. After checking your product for any shipping damage, chair parts needs to be layed out on cardboard or 

protective surface. Remove all packing material and hardware that was secured for shipping. 
 
Assembly 
 

2. Place the Upholstered Seat on a clean, flat surface cushion side down. 
 
3. Use a Phillips-head screwdriver to check that all screws attaching seat hardware are tight and were not 

loosened during shipping. 
 

4. Push the chrome stem of the Gas Cylinder into the plastic Cylinder Cover until approx 1-1/2” of chrome 
stem protrudes through end of smallest section of Cylinder Cover. 

 
 
 
 
 
 
 
 
 
 

PLEASE READ AND FAMILIARIZE YOURSELF WITH ALL INSTRUCTIONS BEFORE PROCEEDING WITH ASSEMBLY 

PLEASE READ AND FAMILIARIZE YOURSELF WITH ALL INSTRUCTIONS BEFORE USING THIS PRODUCT. 
If you have trouble understanding these instructions contact your dealer or Winco customer support, (800) 237-3377 

before attempting to use this product; otherwise injury may occur.  

4500-4550 Weight Capacity = 250 lbs. (113 kg.) 

Winco assumes no responsibility for damage or injury caused by improper assembly, 
 installation, use, or maintenance of these products. 

 

FIG.1 FIG.2 
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5. Insert the Gas Cylinder with Cylinder Cover into the hole on the Seat Plate as shown. (FIG.3) 
 

6. Insert stems of five casters into the five caster receiving holes on nylon Chair Base – Press in each caster 
firmly to secure. (FIG.4) 

 
7. Install Chair Base on the end of the Gas Cylinder – Press base down firmly to secure. (FIG.4) 

 
 

 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 

8. Model 455 w/Arms ONLY (4500 skip to next step) - Turn stool upright and slide the Adjustable Arms 
(FIG.5) into the Armrest Brackets (FIG.3) located under each side of the Upholstered Seat.  Secure the 
Adjustable Arms by installing one arm Adjustment Knob through slot in Adjustable Armrest and into 
threaded holes in mounting plate. (FIG.5) 
 

9. Slide the Steel Back Support of the Upholstered Backrest, into the narrow slot on the rear of the Seat 
Plate.  Adjust back postion as needed for individual comfort. (FIG.6) 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

FIG.3 FIG.4 

Gas  
Cylinder Chair Base 

FIG.6 
FIG.5 
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Operation of Task Chair 
 

10. The chair is now ready for use. To raise the seat height; lift Release Handle without weight on seat. (FIG.7) 
 
11. To lower seating height; Lift the Release Handle while sitting on the seat; Release the handle when desired 

height is reached. (FIG.7) 
 

12. Position the Adjustable Armrest to desired height by pulling up on the Arm Height Release Lever and 
moving the Adjustable Armrest up or down.  Release the lever to lock armrest in place. (FIG.8) 

 
  
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

 
Parts list: Qty. Part number 

 
Cylinder Cover, Black 4 pc. 1 404935 
Base, nylon 1 404940 
Seat Plate w/ Lever 1 404945 
Knob, for Seat Plate Back Adj. 1 404946 
Caster, 2” 5 405100 
Gas Cylinder 1 405200 
 
Upholstered Seat    Call Winco customer service for part numbers 
Upholstered Back    Call Winco customer service for part numbers 
 
4550 ONLY 
Arm Mount Bracket 2 404985 
Oval Arm Pad, Black 2 404990 
Arm Knob 2 404995 

 
 
 
 
 
 
 

Model 4550 shown 

FIG.8 FIG.7 
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GENERAL CARE & CLEANING:  
 
Periodically inspect tightness of all screws, bolts, and nuts.  
Winco furnishings are built to provide durable reliable service when properly cared for. In general all of our products 
should be 1) Cleaned 2) Rinsed 3) Allowed to air dry. It is important to note that disinfecting a product is not the 
same as cleaning the product. Disinfectants alone will not provide adequate cleaning, they do not have grease or oil 
cutting properties to remove grime or hair and skin oils. Over time, the appearance and feel and performance of 
your upholstery may diminish if not cleaned properly  
 
CLEANING:  
 
Remove grime, hair and body oils; Your furnishings should be cleaned with mild soap & water solution and a damp 
cloth on a regular basis.  Avoid harsh detergents or chemicals that could damage the finish of your product. If the 
furnishing is disinfected with chemicals or bleach, it MUST be wiped off using only clean water on a damp cloth and 
then be allowed to air dry. Failure to rinse with clean water can result in a build-up of residues over time that can 
damage your product. 
 
FOR FURTHER CLEANING INFORMATION OF VINYL REVIEW (STAIN RESISTANCE, CLEANING AND 
DISINFECTION) AT:  
http://spradlingvinyl.com/asset/docs/research/ApprovedCleaners.pdf  
http://spradlingvinyl.com/asset/docs/research/CompleteCareandCleaningGuides.pdf
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